(_aution! Kids At F]ag Child C are
Hancﬂjook and Folicies

We/comc/ / am Aaloloﬂ that you have chosen to become /oar‘f of my C/n/a/
Care F am;’l/y. Your child /s very /’m/oorz‘ant to me and / will make every
etfort to ensure that your child /s in a sate and /75/0/05 environment. [ strive
I Worbr{g with your child to reach the follo wing goa/s -

clcvcloP a goocl sch—imagc and a Positivc attitude toward his/her self

clcvclop languagc and social skills

dcvclop inclcPcnclcncc

cncouragc I"CSPCCt anci COI’T\PaSSiOH ‘FOI' othcrs

have stimulating |carning cxPcricnccs

gpicfiiegpicfiopieiitepiciteg

DcFinition ofa Chﬂcl Carc Froviclcr. ..
C}ﬂ]d Care Fro—vi—c{er (chi]d‘kér pro vider)n. chef, baker,Janitor, sock and shoe Finder, coat buttoner, boot Fitter, bottle washer,
grocery shopper, c{iaper changer, Pro’tec’torJ dish washer, nose wiper, vegetab]e Pusher, floor sweeper, waiter, storg te”er,
P[ayground attendant, FE teacher, activity director, driver, zoo keeper, inspector, aerobics instructor, tutor, entertainer, therapist,
manager, clcrbg instructor, Pchormcr, bookkecpcr, sclf-esteem builder, teacher, he]Per, well wisher, nurse, traffic controller, noise
contro[[er, life saver, t}-»inl(er, Problcm solvcr, engineer, clcsigner, counsc[or, salcetg instructor, arbitrator, creator, inventor, comPanion,
musician, historian, technician, dietitian, athlete, beautician, fire marshall, ana[gst, artist, dentist, scientist, bio[ogist, tccl-mologist,
accountant, manicurist, reccptionist, environmentalist, Pl—:armacist, l‘lggicnist, spccch thcrapist, reader, builder, informer, composer,
suPervisor, author, navigator, Peaccmakcr, friend.......

~author unknown

splefiiepiafitep efielpiaRtey
Andrea Camec", Owncr/OPcrator
CDA
Mary]ancl Child Care Credential | _evel 5
8224 Rupert Rd N.
Millersville, MD. 21108
410-729-9592 (home) 410-90%-21%6 (cell)
F -mail: cautionkidsatplaq@e;mail.com

Visit us on the web at: www.cautionkidsatplay.com




Messagc To A” Farcnts
Al ittle About Me:

Having been a wor‘q’ng mother ] understand how difficult it is for parents to find good

qua]ity child care. ] feel ] have the !oveJ know]eclge, exPerieﬂce and qualities needed to Provicle a
warm, and ]oving environment in which children can learn and Zrow. | believe that your child(ren) are
the most important part of our future, and | will work with you to establish the solid foundation
children need to feel secure and to Provicle stability for his/her?uture.

| take my Prochsion as a child care Proviclcr, not as a “babgsit’cer”, very seriouslg. You are
trusting me with your most Prizccl Possession ~ your child. | do not take that trust light]g. | have an
AA Degree with a concentration in Early Chi]c”‘:ood E_ducation and ] will continue to take

needed classes and workshops in order to constantlg increase my knowle&ge and skills. | have also
received my certification in |nfant, (Child and Adult C PR, [First Aid and S|DS Training. | work
each year at continuing my level in the Margland Chl]cl Care Credential - right now ] am at Level 5
of the 6 levels in this program. This is strict]y a voluntary certification that ]’ve decided to work

towards. | have also worked towards and received my CDA - Child Developmen’c Associate -
which is awarded by the Council for FroFessiona] Recognition in Washington, DC . These last
two programs are BOTH voluntarg and ] decided to take these on to hclP ensure my program
and skills are the best that tl'veﬁ can be.
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Flcasc Notc:
The purpose of the Caution! Kids At Flag Child Care Handbook is to Provide
information about the Po!icies and Procedures under which ] operate as a Cl’ulcl Care Frovider‘

F]easc read this handbook thorouglﬁlﬁj it contains imPor’can’c information that Pcr’cains to the
care oFgour child. ]Fgou have any qucstions or concerns about any Policg or Procedure, Plcase
discuss them with me before signing the Farent~Frovider Contract‘ As }33 signing the Contract,
you are agreeing to complg with the Po!icies and Procedures set forth in this handbook.

| retain the riglﬁt to enforce the Policies and Proceéures atwill. | ack of enforcement on my
part does not indicate that the Po!icg and/or Procedure is no longer in effect.

Revisions, new Policies or Proceclures will be added to this handbook as needed. You will
receive a written amendment at least two weeks Prior to the effective date of change. [fitisa
State Regulation thatis Changing- you will be notified of the change and those changcs will be
effective immecliatelg‘

| aPPrecia’ce your consideration and unders’canding with this.

An&i Campbe“



Attendance and T uition Policies and Procedures

Attcnclancc:
At Caution! Kids At F!ag Chl]d Care you are Paging fora sPechCic slot, NOT per hour

or per day, so there will be no discounts given i\cgour child does not come to care.

T uition [Tee:

]mcant <O~2+ montlws): $180 per week (Monc{ag — Thursdag)

Toddler (Z years =5 gears): $145 per week (Monclag — Thurs&ag)

B@Core and A}C’cer School (starting with 1Cu”~cla9 Kindergarten): $ 100 per week (968!” round)

Fart Time: ]:ee to be determined dePencling on age and needs of Parent
DroP~ln: Feeto be determined dePenc}ing on age and needs of Parent

Dceosit:

A deposi’c for gourpinal two weeks of care is to be Pai& at the beginning of care. Pecause
this adds a substantial amount to the up front costs ] am wi”ing to have this fee added to the weeufj
fees for the first 8 weeks of care in equa! payments. This amount will be held in a savings account.
[f you chose to remove your child from my care, and have kept your account in goocl standing and
give the requirecl two weeks written notice, the final fees will be taken from this account and aPPliecl
to your last two weeks of care. Hyou fail to give me two weeks written notice or you are behind with

your Pagment the &eposit will be forfeited.

]1c90u are not Placing your child with me immediate]g — the final two week c{eposit is required
for me to “hold” your child(ren)’s spot. Once | receive your cleposi’c infull - your spot will be
guaranteecl for the agreec{ upon start date. ]F, after Paying this clePosit, you decide to not P[ace
your chilcl(ren) with me this two week dePosit is forfeited.

Dclaqccl Star't Fcc:

Once we have a scheduled start date Foryour child(reﬂ) and you then decide to C|6133 your

child(ren)’s start — you will be rcsponsib]e for 1n your week]g tuition fee from that date until your
chi]cl(ren) actua”g starts in order for me to “hold” a SPo’c Forgour chi]d(ren).



E_arlq D"OP OFF/ | ate Pick UP:

$1.00 per minute

You are contracted with me for sPechCic times for care for your chi!d(ren). ]Fgou arrive
carlier than expec’ced or Pick up later than agreed, you will be charge& afeeof $1.00 per minute to
be Pai& the same dag theg occur in full.

D"OP ln [ee:

The fee for &rop in children is determined on an individual basis depen&ing on the

chi]d(ren)’s age and needs of the parents. Fagment for c{roP in services is due at least 2 clays Prior
to scheduled &ags to secure your cl-vilc](ren)’s Position Fagmen’c is require& regardless oFgour
child(ren)’s attendance as your tuition is based on “securing” your child’s Position and is not based

on your child(ren)’s actual attendance.

| eave OF Absence:
The payment Po]icg at Cau’cion! Kids At F!ag Chl]d Care requires full payment

regardless opgour child’s attendance as your tuition is based on “securing” your child’s Position

and is not based on your child’s actual attendance.

With consideration, if an “[” xtended | eave of Absence” occurs due to being on maternity
leave or aleave of absence from emplogment (i.e. teachers) and your child will be absent for this

extended Periocl of time, the Fo”owing Provisions will be allowed in order to secure your chilcl(ren)’s

Posi’cion at Caution! Kids At Hay Child Care.

Matcmitg | eave - up to 6 weeks
Tcachcrs —up to 10 weeks (between June and August)

When schedulinggour leave of absence, you will need to decide whether or not your

chi]cl(ren) will continue to attend during your leave.

]Fyour child will attend: [Tull tuition will be rcquire& whether your child(ren) attends their
regular]y schedules dags/times oron a limited basis.
leour child will not attend: One~}1a]1cgour regular tuition payment will be required when

your child is absent for the entire duration oggour leave.

You must comPle’ce the “E_xtenclecl Leave of Absence” form before your leave of absence
begins. The form will be Provided to you upon request.



Rctumccl Cl‘ICC‘( ]:cc:

$35.00 Plus any additional fees assessed ]39 my bank as a result of the returned check.

These fees a]ong with all other payments will then need to be in cash only.
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Faqmcnt Schcclulc:
] have a “No Fag, No Flag” Fo!icg.

| curren’c!g offer a convenient e-payment system for all my families. You are free to utilize

any an all services tlweg offer. Once your account is set up you can go in and view your account,
make a one time Paymcnt, authorize automatic weeuﬂ Pagmeﬂts and more. ]Fgou choose to use the
e-payment system payments are due on Friclag (eitlﬁer }33 autopay or manua”g authorizecl).

])Cﬂou choose not to use e~Pagments, Pagments will be made in advance for child care and
are due no later than c{roP off time on the first day of the week your child(ren) is contracted for
care. ngou do not have your payment in hand at droP off do not bring your child(ren) to me for
care. | will 1<inc”9 ask you to return with payment. Therewillbe a $10.00 per dag late fee for
payment not received as described above. F!ease do not put me in the Position of having to tell

your child I’xe/sl'le can not come inside to Plag.

] realize the financial burden that child care Places on parents, and hoPc that parents
understand that as a business child care Places afinancial burden on the Provider. T hese include,
but are not limited to groceries, uti!ities, insurance, Preschool programs, toys and equipment. ] also

have a financial responsibilitg to my xcamily.

] will take all outstanding accounts to court and collections. 5houlc{ it be necessary,

Paren’c/guardian will be responsible for all court costs.

gpicfiiegpicitogiaitapiciiteg

T rial Period:

T he first two weeks of childcare are to be an acljustment Perio&. [tis my responsibilitg to let

the Parent know if the child seems unhaPPH orif the arrangement is unsatisfactorg for any other
reason. lt is the Parent’s resPonsibi]itg to let me know the same. The parent or] can terminate the

contract any’cime during the adjustment Period n writing on or before the 14th dag of care starts.

piaifeguaiiiogaiteguieiiteg



T ermination:

T wo weeks written notice is required bg the parent to me. Fees will still be due if the parent
withdraws the child before notice is given, or at any given time Cluring the notice. T ermination

notice will NOT be acceP’ced while Provider or parents are on vacation.

] will Provicle the parents with one month written notice nC] am no !onger able to care Foryour
child. You are still responsible for Paging the mont}wlg fees during this notice, regardlcss whether
your child attends or not.

| will terminate our child care arrangements immedia’ce]g for any of the Fo”owing reasons (but

not solelﬂ limited to):

> [ailure to complg with the Policies set forth in this book.

> [ailure to complg with the contract.

> [Destructive or hurtful behavior of a child that Persists even with parent cooPeration in
stoPPing the behavior.
\/iolent or aggressive behavior of a child will not be tolerated.
Non~Fayment of childcare fees or late and/or recurring late Payment of fees.
f:ailure to show up fors dags in a row without any communication.
T:ailure to complete requirecl forms.
M3 inabilitﬂ to meet the child’s needs.
Blatant clisrespect towards Provicler or Provider’s Fami]y.
If parents knowing]g bring their child ill.

YV V V V V V V V

Mistreatment of Familg/clagcare Pe’c(s).

|f immediate termination of child care results in any of the reasons listed above, the two week

clcPosit will be forfeited.
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E_nro”ment Forms:

The ?o”owing forms must be comPletedj signed and returned to me, Prior to your child’s

start date, in order for me to Provicle care for your child(ren):

i. Parent-Frovider Contract

The Fareanrovicler Contrac’c is a !egal agreement between the Pareﬂt and Provic{er‘ 53
signing the Farenbf)rovicler Contract you are agreeing to the terms, Policies, and Procedures

listed in Caution! Kids At Flag (Child Care Handbook and Folicies.

2. Financial Agreement

T he Financial Agreement is a financial agreement between the parent and Provi&er. Upon
eﬂro”ment, your childcare tuition will be determined accorc{ing to your enrollment needs and the
current tuition rate schedule.

Your tuition rate will remain in effect until December %1% of each year, when | review my
tuition rate schedule. Ang increase in your tuition rate will become effective Januarg 1% of
cach year. | will announce the increase bg October31* cach 3ear1cor50ur P!anning purposes.

While it is not customary forme to clﬁange your tuition rate Prior to the December review, |

reserve the right to increase and/or adjust the tuition rate at an time, if | deem it necessary.
g ) Y Y

3. A FParent’s Guide T o Regulated Child Care:

This contains imPortant information for parents of children in Chllcl Care Facilities. ] am

required to make sure | providecl you with this guicle and received a Por’cion of it back signed.

4. All About My Child Form:

This gives me a nice Picture of where your child(ren) is currentig, likes, dislikes and fears.

F]ease be honest with me about your chi]d(ren) SO l can do my best to }welp your chi]d(ren) as

much as Possible.

5. E_mergencq Form:

| Provicle constant suPervision, however, accidents can occur. ]Fgour child is irjured ina
non-life threa’cening way, | will assess the situation and resPond with first-aid treatment.

]F the injurg is serious, ] will call the parent to nothcg you oFfjour child’s conclition, 50 you can
Proceecl to the doctor or hospital dePencling on the injurg‘ ]F] am unable to reach you, ] will
attempt to call the People listed on your child’s E_mergencg Form.

]F l am unable to reach you or your emergency contact PeoP]e, ] will transport your child to

the nearest hospita! mgsehﬁ and wi” leave a message Forgou to meet us there.



[f the situation is urgent, | will immcdiate]g call 911. | will follow the 911 Operator’s
clirections, Procec{ures and/or recommended actions.

Farents are resPonsible for all costs involved in emergency medical treatment inc]ucling
emergency transpor’ca’cion when used.

This form is to be updatecl as necessary and 3ear!g.

6. Health Javentory Form:

Thisis a State reciuirccl form thatis to be comP]eted by your Pedia’crician’s office and
returned to me Prior to your chi]d(ren) starting care. This lets me know that your chi!cl(ren) is
healthy and can Participate in all our activities. lt also documents any health concerns ] might
need to be aware of and also any a”ergics. Flease note: ]Fgour child has any FOOD
a”ergies - ] also need a written note from your Pediatrician’s office in addition to it being filled
out on this form.

F]ease try to remember as you take your child(ren) for immunization aPPointmcnts to ask
that theg uPclate the form and Provicle me with an uPClated copy each time. ] will Provic{e you
with your copy Prior to the aPPointment as ]ong as ] know about it. Thank Hou!

7. F xcursion ["orm:

You child will be transportcd in my vehicle or another &esignate& vehicle when necessary.

QOur travels will include but are not limited to; transporting children to and from school,
everyclay erraﬂcls, field ’criPs (Pre~PlarmecD, and for emergencies.
Your child will be securelg restrained in an infant carseat, a child carseat, a booster carseat,

orvehicle saFetg belt &epending on the State reciuirements.

8. Photo/News Release:
On occasions, such as birthclags, holidags, and other “fun-filled” times, Photos/vicleos are

taken in our child care home. Thc Photos/vicleos are used in &agcare promo’cion, sharing with
others, teaching too!s, arts & crafts Projects) montHy Newsle’cters, news related articles, hand-

made ghc’cs for parents, and for clisplag on (aution! Kids At Flag Child Care website at

www.cautionkidsatplay.com.

Personal |nformation:

Flease keep your child’s persorxal information up to date. T his includes but is not limited to:
parent’s work, home and cell Phone numbers, change of address, emergency contact person’s
names and Phone numbers, email addresses, immunization information and any other information

that may have change&. Flease rest assured that all information shared will be kept confidential.
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Dagcarc Policies and Procedures

Arrival/Dcpa rture:
When arriving at my home, please enter my home through the front door without knocking

and/or waiting forme to greet you. | am cxpecting you accorcling to the hours you are

contracted for. Mg door will be unlocked during scheduled arrival/depar’cure times.

Once inside, for infants/toddlers, pleasc remove your child’s coat and l'xang it on the hook
behind the front door. ]Fgour child is able to remove their own coat, theg are expectecl to do so
and hang it all }33 themselves. This fosters responsibi!itg and enhances your child’s sense of
self-worth.

At this time, your child is reaclg to start their dag and you should be reaclg to leave. [tis
normal for some children to have digicultg scparating from parents in the morning or not wanting
to leave when it is time to go home in the afternoon. Flease be very brief (no more than 5

minutes) during these transition times.

A smile, cheerful goocuage kiss and a reassuring word that you will be back are all that is
needed. |tis best to say “goocujgc” once and then exit without returning to say goodbge a
second or third time. ]n my experience, children are near]y alwags quick to get involved in plag or

activities as soon as parents are gone.

During arrivals and c{epar’cures, children will test to see if the Claycare rules apply while the
parent is present. Sometimes this occurs because the rules at my home may differ from the
rules at theirs. | understand tl'n's, however while your chilcl(ren) isin my home (whct!ncrgou are

preseﬂt or not) theg are expectecl to follow the clagcare rules.

You are responsible Forgour chi]d(rcn)’s behavior while you are present. Flease show your
chilcl(ren) respect for the clagcare rules }33 remincling them of the rules and emcorcing them while
you are present. ]Fﬁou do not, | will remind your child that their behavioris inappropriate and

will take action to correct it, if needed.

When &eparting, | will bricﬁg discuss any issues or concerns about your child(ren)’s dag. If
we are having major issues or concerns, ] will suggest that we talk later on the phone 50 your
chilcl(ren) doesn’t over hear too much. F]ease assist/suggest to your child(ren) that he/she
Ee]p pick up whatever they were plaging with when you entered. T hen you may assist with any



socks, shoes orjackets that need to be put on. | rea“g aPPrecia’cc any of this “extra” l‘xclp you
can Provide before you leave so ] can still tend to the other children that are here during this
time.

When leaving my house, parents and their children must exit my home together. (Inderno
circumstances may your child leave my home bg themselves.

]Fgou need to Pici( up your chi!cl(ren) during our nap schedu]e, P]ease inform me ahead of
time so | can have your clnild(rcn) up and readg. Flcasc knock soFtlg, talk quietly and leave
quickly so as not to disturb the other children who are sleeping.

When visiting our child care, Plcase keep in mind that children tend to act in an excited
manner and may Forget the Claycare rules when a parent visits as it creates a Change in their
regular routine. You are welcome to stag and observe your child as long as it doesn’t interfere
with our dailg schedule of activities. ]Fgou presence upsets your child and your child becomes

inconsolable when you attempt to leave, ] will ask youto take your child with you.

| will onlg release your child to you or someone else you designatc [f someone else is to
Pick up your chilc{, Plcase nothcg me ahead of time. A verbal notice is acccptable on the same
dayl if this person is on your list of Peop]e who are authorized to Pick up your child.
[f the person is NOT on your ]ist, | MUST have written Permission to release your child.

F]easc inform emergency contacts, or People designatcd to Pick up your child, that if]do
not know them, ] will need to ask for Photo identification.
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Business [Jours:
Caution! Kids At F!ag Chlld Care’s business hours are: Monc{ay ’chrouglﬂ Thursc{ag,

7:00 am - 5:00 pm. The actual hours that ] am available to Provicle childcare Foryou are listed

on your enrollment schedule and are not neccssarilg the same as my operating business hours. |
am licensed and aPProved to Provic{e childcare for certain hours each c{ay. E_ach agreement is
comP]et613 different and your rates are individual to your needs. Flease understand that the
hours we agree upon are the hours | can Providc care Foryou and your child(ren). | ven ’clnougl'\
| may have other children here at other times does not mean that you can arrive earlg and/or

Pick up late.

Holiclaq/\/acation/rcrsonal Time Scl')cclulc:

Holidags:
Caution! Kids At F!ag Cl’nlcl Care will be closed on the Fo”owing ho]iclags (‘i o days totaD

with pay. ]F the ho!idag falls on a weekend - ] will take the (Government given day forthe holidag.
Flease see your Yearly (Calendar from me for Planning purposes.

New Years D89 Martin Luther King Day Fresident’s D39 Memorial Day
4~th oFJuly Labor Day \/eteran’s Dag
Thaﬂksgiving Christmas [ ve and Christmas Dag

Froviclcr \acations :

[~ ach calenclargear Caution! Kids At Flag Child Care will be closed for two weeks for

the Provic{er’s vacation. ] will give you as much advance notice as Possib!e when ] Plan my vacations.

Mg vacation weeks are Pai& vacations. | hese weeug fees may be Pro~ratec{ througlﬁout the year
iFgou would like. Flcase let me know ipgou would like to do this.

Fcrsonal/Siclc Days:
No more than 10 Personal/sick dags will be taken per calendar year. ]F taken, these dates

will also be Paic{ dags.

] will give you as much notice as Possib]e nC] need to take a Personal clay.



|n case of my illness or that of one of my children’s - | will call you at least one hour before
your scheduled clroP off time. ]n the event of a Fami]y emergency l will give as much notice as

Possiblc.

Parent Vacations:

| would aPPrecia’ce a two week written notice oFgour vacation. | he fee while you are on

vacation is your wee ee and is expecte e last day ot care betore your vacation starts.
t y kly £ d Ptdthltdy? before y t tart
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(Cleanliness/Hygiene:
| do my best to maintain strict cleanliness and hggiene standards. (Children's hands are

washed before and after meals, coming in from outside and after toileting. ]F these skills are
stressed at home also your child may remain a good hand-washer when he//she gets older. Flease
have your child bathed and dressed for Plag. A clean childis a heaithg child.

]mcants slcep in scparate Pack~n~Pla35 with clean blankets, used on!y }33 them. Beginning at
toddler age washable nap mats will be used. Each child has a scparate nap mat with blankets.
T}wcsc are washed wceklg (unless soiled, then tlﬂeg are washed as often as necessarg).

Toys are sanitized with a bleach solution once a week.

NaES:

Maryland State Kegulations require that all non-school aged children are allowed to
rest/sleep each dag for a period of two hours. In Fo”owing this regulation, all children will be
required to lag down and rest, thcg are not forced to sleepj but ’clﬁeg must rest quietlg. This alsois
my time to re~charge mysehc, catch up on clai!g “child care” related chores which include but are not
limited to, loacling/unloacling the dishwasher, Picking up any toys from our morning session,

complc’cing and e~mailing clailg forms, working on class work and catching up on dagcare Paperwork.
All children will be Place in either Pack~n~Plags or on nap mats for naptime.

]mcants, age 4 months and up, will begin to form a nap schedule of two naps per c{ag‘
A morning nap (usua”g about 1 hour) and an afternoon nap (usua”g about 2 hours).
]mcants will continue this naPPing routine until about 12-18 months of age.

]nFants/’cocIdlers and Frescl'loolersj age 12 months to 4 years, will become more involved in

activities and will no longer require two naps per clay.



Most children gentlg transition into one afternoon nap per &ag (usuang about 2

hoursJ but it ism’t uncommon to s]eeP up to > hours)‘

Non-Smoking [ Home:

Your child(rcn) will be cared forin a non~smoi<ing home. For health reasons, ] do not Permit

anyone to smoke in my home or on the Premises. (F]case be considerate, ex’cinguish your cigarette

in your asl'xtrag before exitinggour vchic]e, not in my 3ard or clrivewag.)

FCts:
Currentlg we have one miniature dacl—xslﬁund, Max (8 years old) [Heis very tolerant of the

kids. uPon entering my house, Please, P!ease, P!ease ...donot pet him! [e has a weak
bladder and ] end up with a mess to then have to clean uP! Thanks for understancling!
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T oilet T raining:

Toilet training marks a milestone in your child’s developmcnt -..your child will begin to

scparate themselves from you and learn to become indcpendent, sclf-sugicient, confident, and

improve his/f'xer self esteem.

You are requirecl to begin the process at !'lomc, after your child shows several signs of
readiness. l}cgou need examples of what those signs are, Please let me know and J'll discuss
them with you. ] will on]g begin l‘:e]Ping to toilet train your child afterfjou have been successful
at home. Flease do not ask me to begin the toilet training process, my part is to assist you with

the process, but ] will not initiate it.

Having the parent initiate the process shows me your readiness and commitment to work

with me to helP your child become toilet trained.

Once ] }Degin wor‘(ing with your chilcl) ] expect it to be successful. ]F] feel that your childis
not making Positive progress or that you are not keeping up with it at home, then ] will

discontinue the process while your childisin my care until | feel the child is rcaclg.

For sani’carg concerns, Plcase continue to bring your child with cliapers and/or Pu” ups until
| feel like we are rea&y to transition into “big kid” pants. Once that happens, | might require
P]astic pants over the “}Dig kid” pants for a while. During this timeFrame, Please make sure you



send your child in clothes that are easy for him/her to remove (dresses and pants with elastic
waists). Flease make sure that ] have atleast 3 sets of extra clothes during this time also. Due
to health regulations, ] can not wash out soiled clothes for you — ] will put them in a Plastic bag

Forgou to take home to wasl—l.

gpéeifepicRiogeBiogiciag
:quEIiCS:

Thc Fo”owing is alist of supplics that are rcquired to be kcp’c at my home, | will notixcg you in

a timcly manner when your supplies need to be replenishcd.

]nFants/Todc”crs:
Diapcrs
Wipes
E_xtra Set of Clothcs or two or three . ..
Angt}ﬁing your child needs for naptime (Pachcicr, Hankc’c, soft Frien&)

Formula/Breast M1”<
Bott!es and any needed suPPIies

Toclc”cr/Frcschool:

E_xtra Set of Clothcs
Anything your child needs for naPtime (l:)]a nket and soft )Criend)
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Communication:

(Communication between the parent and provicler is very impor’can’c. | strive to communicate
with you about your child’s exPeriences ona daily basis. This includes any Positive and

negative cxpcrienccs that may have occurred.

M3 purpose in acldressing the negative issues and behaviors with you is to work together in
ajoint effort to redirect the negative behaviorinto Positive behavior. Jtis impor’cant that we

Provicle a consistent foundation and exPectations for your child.

| welcome any questions, Fcedback, oropen discussions of any kind that are oriented

towards a “Positivc outcome.”

F -mail Corrcsponclcncc:
] use e-mail as a form of communicating with you. Flease be sure your e-mail address is on

file with me and is current. Mg e-mail address is: cautionkidsatplay@egmail.com. | try to check it

every alctemoon at nap time and also every evening.

Ncwslcttcrs:
| Publisl'l a montHg ncwslcttcr, which Providcs impor’can’c information about uPcoming events,
re-cap on activities from the month and otheritems that Pertain to Caution! Kids At F]ag
Cl‘nlc{ Care‘
TclcPhonc Calls and Messages:

During the c{ay, ] will attemPt to answer the Phone at any Poin’c that ] am able. ]F the call

requires more attention than ] can Provide at that Poin’c and continue to give the children my full
attention, suPervision and involvement then | will let you know we need to continue it later. If]

am unable to answer the PhOﬂC, PlCaSC lcave a message ancl l Wl” return tl"lC Ca” as soon as ] can.

For non-emergency ca”s, the best time to call is between 12:30 pm - 2:30 pm, &uring our
nap time or between 5:30 pm -~ 10:00 pm. At this time, ] will be able to focus my attention to

3OUT ca”<

FOF emergencg ca”s, i]CHOU reach mg answering machine, PlCaSC ICCCI FFCC to ca” mg CC”

Phone. We may be outside or away and | may not receive your message ina timely manner.
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Dailg Structure/Schedule
My Goals & Objcctivcs:

T o continue to Provide a secure and loving environment bg Providing depenc{able, qualitg

child care combined with a balanced program where child can plag and learn.

| want to Provide the best Possiblc educational advantage for children who are in my care
that will helP to prepare them for their later schooling and life exPeriences‘ Giving children the
skills and readiness that is needed will helP them become successful students with a love for

]eaming

My Academic Fhilosphq:
] believe that children learn best when theg are cloing what theﬂ love — Plaging. ] do my best

to follow the interests of the children and their devclopmental levels. | try to have a goocl mix
between a structured P]an (lesson Plan) and non-structured (child selected) activities. | work with
our child in developing a good selr-image an ositive attitude toward his/her se evelo

your child in developing a good self-image and positive attitude toward his/her self, develop
anguage and social skills, develop independence, encourage respect and compassion tor others,
and have stimulating learning exPeriences. [~ ach clag we work on our gross motor and fine motor
skills, we work on building language skills, increase thinking and problem-solving skills, develop socia
Ll k on building language skills, i hinking and problem-solving skills, develop social
skills, and increase his/her general knowledge through everyday play and exploration ot their wor
lills, and i his/her general knowledge through everyday play and exploration of their world
around them. A lot of clags, all this work will not “Procluce” somethinggou can see, but rest assured

your child did learn sometlﬁing here each dagl

Your child will work or be offered to work on some art activitg each dag, but Ho/slﬁe migl'lt
not necessarily have somctt\ing to bring home each clag‘ With children it is all about the process

and not necessarily the Procluct.

Ctnlc{ sclected activities are made up of “centers” a”owing each child to choose an activitg

from: T he Writing (Center, Creative Arts/(_rafts, Housekecpingl Blocks/Building, Reading
Center or Dramatic Flag

Through all these cxPerienccs your child will learn about . . . the A!Phabet, Colors,
Cooperation, Courtesg & Manners, E_nriclnmcnt Conccpts, Expressions of emotion — use of
worcls, Frienclst\ip, ]ndepenc{ence, Numbers, Fositive selt«image, Froblem~50!ving Ski”s, Kespect



for himself herself as well as respect for others, Kespec’c for objects & property, Rcsponsibi]itics
fortasks & of his/her actions, SHaPes.

Daily Schedule:

7:00 am — 8:30 am: Arrival and free Plaﬂ
7:30 am -~ 7:45 am: Pus StoP Walk!
745 am - 8:15 am: Preakfast

8:30 am — 10:45 am: GrouP activi’cies/chilc{ selected activities, Presclﬁool time and outside Plag
i 1:00am -~ 11:30am: Lunch T ime

11:35 am -~ 12:00 pm: Pus Stop Walk!

12:15 pm =~ 2:30 pm: NaP/QgJiet Time

2:55 pm—3:10 pm: Pus StoP Walk!

%:15 pm—%:30 pm: Snack Time

%:30 pm— 5:00 pm: Homeworh table top activities, free Play and outside Play

Diapcr c%anges and ’coileting are dealt with as needed t}wrougl'lout the clagl

Daycare [House Rules:

|n order to Providc a safe and secure environment, the Fo”owing rules are in Placc and will be

enforced. (Anﬂ lack of enforcement on my Par‘c does not indicate that the rules are no !onger in

effe ct)

i. No running,JumPing, or screaming inside my house.
Running~ we Plag outside on a clailg basis (weather Pcrmitting) and | offer ample
oPPor’cunitg For}jour child to “run” and Plag inan acceptab]e outdoor environment.
JumPing~ nojumping is allowed in my house. [t may cause o}:jects to fall and break
and/or objects to fall and harm your child or another. | engage the children in outdoor
activities that allow your child to expericnce “jumping” motions through group games and
activities.
Scrcaming~ cach child learns he/she has an outdoor voice and an indoor voice. We
Practice using our “indoor” voice inside.

2. No hi’cting, Pushing, ]:)iting, grabbing, kicking, sPitting, Pinclﬁing or Pu“ing hair.
E_ach childis taught that these “actions” cause Pain and that we must treat each other
the way we want to be treated. ] encourage each child to “use their words” to express
their emotions.

3. No name ca”ing, teasing, swearing, or any bad ]anguage.



Each child is taugl'lt that these “words” cause Pain and that we must treat each other
the way we want to be treated.
4. No stancling, climbing, orjumping off of toys, chairs, or other furniture.
5. No mistreatment of dagcare toys.
Wx”]cul destruction of the dagcare toys will be cl‘:argecl to the Parents at the cost to
reP]ace the clamage‘
6. No mistreatment of the dagcare home.
Willful destruction of my property will be cl'\arged to the parents at the cost to rcplace
the damage.
7. No mistreatment of the childcare pets.
8. No violent Plag (slnooting, wrcst]ing, Fightingl roughhousing, eto).
] offera Positive, leaming environment where children can feel saFe, nur’cured, and loved.
| do not allow any Plag that will cause harm to another child.
9. No wa”dng around my house with snacks, food or drinks.
A” snacks, food and drinks must be consumed while seated at the table or at the Picnic
tables outside.
10. No gum, single candies, left-over food, coins or rocks.
Gum - | do not allow gum chewing.
Canclg - Do not bringgour child with a cancly item unless you }Dring in enough quantitg
to share will all of the other children. When bringing enough to share, | will offerit at a
convenient time that fits into our schedule.
met-ovcr Food - We have a c{aily schedule that includes brealocast, lunch and an
afternoon snack. You are required to feed your child if they are arriving after a meal has
been served. Bringing left-overs causes a disruption in our schedule and other children can
easi|9 get theirFeelings hurt when theg didrt receive the same food item as your child.
Coins/Rocks - [lease do not allow your child to bring “coins” or “rocks” in their
Pockets or hands. Coins and rocks have a tendcncg to fall out of Pockets and then

}Z)CCOTHCS accessib]e to our imcants and toddlers and POSCS a c{angerous choking hazarcl.

Disciglinc:

] believe c{iscipline should be used to teach children and not be a Punishment.
Depending on the age oFgour cl'lildj | will use the go”owing methods to assist your childin
leaming accep’cable and unacceptab]e behaviors. | achieve this t}'xrough love, consistencg
and firmness. \We work on ]eaming our dagcare rules and are reminded of them on a

?requen’c basis, so tl'veg are familiar with them and know what to expect.



Some methods of discipline | use are:

o Re-direction

] \/erba! exPressions and Positive reinforcement

° Encouragement of problem~solving

° ]ntervention and Discussion

o | oss of Privi(cges and/or Participation

o  Quiettime

o JimeQut

]Fgour child’s behavior becomes a clisruPtion to our program, poses a clanger to other
c}wilclren, mgselﬁ or my property | will contact you immcdiatelg for removal oFgour child for
the remainder of the dag

| will discuss the situation and present Plans of ajoin’c effort to resolve it. |f after working
together with your child, the behavior does not imProve or becomes worse, then your
childcare services will be terminated immecliate!g and your child will not be allowed to return
to my claycare in order to ensure the saFctg and wc”~being of the other children in my care,

m\ljSCH:, and/or my property. [f this occurs, your two week deposit will be forfeited.
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Mcals & Snacks:

| will Provicle a nutritious breakfast, lunch and two snacks as well as whole milk and water

dcpending on the hours your child is attending. The meal schedule | follow is listed below. [f the
child is here during those times, theg will be served. Chilclren who choose not to eat will not be
served again until the next scheduled meal or snack. |f the child will be arriving, after mealtime Plcasc

feed them before ’chey arrive. | he menu P]ar\ is Postcd on the parent bulletin board.

o 745-8:15 AM. Breakfast
e [1:00-11:30 FM. 1 unch
® 5:15-3:30 FM. Snack

])C your child requires a sPecial diet due to a”ergies, medications, age ancl/or cultural or
re]igious beliefs it will be the responsibi]itg of the parent to Provicle a well balanced lunch and snack
for their child. Nojunk food, soda, gum etc.
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Child Jliness:

UHC{CF no circumstances should you bring your child to care sick (Fever of 100°f or higher,

vomiting, diarrhea not contained in a diaper, sore ’chroat, continuous coughing, runny nose other
than clear, c{raining eyes or ears, unexP!ainecl rash, ]ice, e’cc) Flease, under no circumstances bring a
sick child to my home. |f you are not sure your child is well cnough to attend child care call and
discuss it with me. Sick children expose other children, as well as mgsew and my Familg to the

SPreacl of illness and require additional care and attention that ] am unable to give.

Not to mention, sick children want care from their parents in the comfort of their own homes.
A sick child should be allowed to recover Fu”g after an illness so that the child is able to Fu“g

Participate in our c{ailﬂ activities.

Maskiﬂg your child’s symptoms with over-the-counter medications and bringing them to care
anyway is not allowed and could be cause for immediate termination. ]t is inconsiderate to all
families involved. A sick child should be allowed to recuperate Fu”}j at home after an illness so that
the other children and the Provic{er do not risk unnecessary exposure. ]F you are unable to s’cag
home with your sick child it will be necessary for you to make arrangements at your own expense. ]F

your childis out ill regulamcees still applg.

Your child may be brought to care if ’clneg have a common cold (wl'n'cl'l means a siiglﬁt cougl'xj
clear runny nose, sneezing); however | will call you if your child isjust Plain miserable (whining, crging,
or repeatedly asking for ou). Your child should not attend if they are not feeling well enough to

p Y g for y , S g
Participate in our c{ailg activities (i.e. a child wanting to sleeP all Claﬂ, lag on the couch and watch

T\/, etc.)

The Health Department regulations prol'xibit the admittance of any child into a Familg childcare
home that exhibits any of the Fo”owing symptoms:

o [Tever (iOO"]C or higher} — child needs to be fever free for 24 hours m the aid of

medication

e Diarrhea — child must be symptom free for 24 hours m the aid of medication

] \/omiting ~ child must be symptom free for 24 hours without the aid of medication

° Kunng nose with colored clischarge — check with doctor

o Rash - check with doctor

° Discharge from eyes or ears

o |ice- child needs to be treated and nits removed before return



o (ommunicable diseases — chicken pox, measles, mumps, corjunc’civitis (Pink e\zjc)J influenza
etc. The child may return when the incubation and contagjous Perioc{ is Passec{ and the

child is well enough to resume normal childcare activities.

] have the right to refuse to care for a sick child. l]C your child dcvelops any of the above
symptoms while in my care, you or your alternate will be required to Pick up your child immediatelg. If
the child is not Picked up within an hour of my ca”ing a $5.00 for every 15 minutes or Por’cion
thereof charge may be assessed. ]F ] have to call a Parent to Pick up a child that has been droPPed
off for care too ill to Participate in the day the child will also be required to stay at home the
Fo”owing dag. Your child may return to care 24 hours AFTER symptoms of illness end. W!'n'c!n
means if your child is sent home with a xCever, diarrhea, or vomiting theg cannot return until they have

been symptom free for 24 hours without the aid of medications. | am resPonsi}ch for the health and

well being of many children so | will c]oselg follow health &epaﬁmcnt regulations when it comes to
illness. ] understand and resPcct your need to be at woric, but your CooPeration is extreme]g

imPortant on this.

Medication:

]Fyour child is on antibiotics he/she continues to be contagjous for 24 hours after the first

dose of medication and can not return to childcare until this time Period has Passecl.

Child care regulations Prolﬁibit me from giving your child medication of any kind unless you
have filled out and signed a Fermission to Administer Form. A” medication must be in the original,

labeled container. Blank Fermission to Aclminister Medication forms are available Forfjou.

gpiciiteguicitaiiaiiogiciteg
Child Abuse/Neglect:

[t is law and also my responsibilit9 as a childcare Provider to report any and all abuse or

neglcct PerFormed on a child. ] cannot turn my head on a child that has been abused or neglcctcd.
There]core, ] will noti{q Chi!clren‘s Frotective Services and the Folice Departmeﬂt when it appears
that a child in my care is being Phgsicang, sexua”g, or emotiona”g abuscdj ncglected, or exploitcd.

gpicfiiegpicftogiaitapiciiteg



Just Flaﬂing

When l am builcling in the block room, Please don't say l’m “Just P[aging”. Foryou see, l’m leamiﬂg
as ] Play, about balance and shapes. Wl‘xo knows, ] may be an architect somec{ag.

When l’m getting all dressed up, setting the tab!e, caring for the babies, don't get the idea ]’m ‘just
P]a\ljing’? For, you see, ['m ]earning as | Plag; | may be a mother or a father somcclaﬁ.

When you see me up to my elbows in Paint or stancling atan easel, or molcling and shaPing clag,
P]easc don’t let me heargou say, “Ie isjust Plaging”. For, you see, J'm ]earning as | P]afj‘ J'm

expressing mysehc and being creative. | may be an artist or an inventor somedag.

When you see me sitting in a chair “reading” to animaginary audience, Please dorn’t laugh and think

J'm “ust Piaging”. For, you see, J'm leaming as | P]ag. | may be a teacher somedag.

When you see me combing the bushes for ]:)ugs, or Packing my Pockets with choice things ] Find,
don't pass it off as “just Plag”. Forgou see, 'm leaming as | Plag. | may be a scientist somedag.

When you see me engrosscc{ ina Puzzle or some “P!agthing” atmy schoo!, Please don't feel the time
is wasted in “P!ay”. For, you see, Pm ]eaming as | Plag m learning to solve Problcms and

concentrate. | may be in business someday.
trat 9}3 }3 d Y

Wken you see me cooking or tasting foods, Plcase don’t think that because | erjog it itis ‘jus’c

P]ag”. J'm Iearning to follow direction and see differences. | may be a cook someclag.

Wken you see me learning to skip, hop, run and move my bodg, Please don’t say J'm ‘just P]agirxg”.
For, you see, Pm lcarning as | P]ag. Pm ]eaming how my bodg works. | may be a doctor, nurse or

atHete someday.

Wken you ask me what ]’ve done at school ’coclag, and ] say, “]Just Plagcd”, Pleasc dont
misunderstand me. f:orgou see, ]’m !eaming as ] Plag‘ ]’m !earning to erﬁog and be successful in my
work. 'm Preparing for tomorrow. Toclay) | am a child and my work is Plag‘

~au’chor unknown
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Caution! Kids At Flag Child Care Financial Agreement (ontract

T his contract is made between and

(motlﬁer/legal guardian) (tat!ner/legal guar&ian)
and Andreal . Campbe“ dba Caution! Kids At Flay Child Care for the care of

(child’s name)

Careistobe Proviclecl for the to”owing hours:

Monday ______am/pmto_______am/pm

Tuesday______am/pmto_______am/pm

Wednesday ______am/pmto______am/pm

Thursday ______am/pmto______am/pm
Friday_______am/pmto_______am/pm

|agreetopay$ _______ perweckforthe care of my child(ren), if not using the e-payment

system, payment is due the Monclay Prior to care or first c]ag of care for the week if other than
Monclag. This fee will be chargecl for all contracted weeks regarc”ess of ho|iclays, sick clays or

other absences.
| agree to abide by the overtime Policies and fees set forth in the parent handbook.

| agree to pay a clePosit for the final two weeks of care at an additional amount of $ —_Pper
week for the first 8 weeks and to forfeit said clePosit if 2 weeks written notice of termination of care

is not given to Provicler.

A trial Periocl of 14 calendar clags will begin on and end on

. Two week written notice of termination is waived for both Parties cluring

the above trial Period.

| understand that bg signing this agreement, | understand and will complg to all Policies listed in the

handbook.

(Parent’s signature and clate) (Parent’s signature and date)



